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JOMKHOCTHON peryiiaMeHT
CTAPIHEIO CHECHHANHMCTA 2 pa3psija aIMHHUCTPAaTHBHO-PHHAHCOBOrO 0TAe]a
Yupasienus ©eaepanbHoroe kazHadeiicrsa no Pasanckoi obiactu
(HaMMEHOBaHWE JOJKHOCTH, HAMMEHOBAHNE CTPYKTYPHOIO
noApasneinieHusa Y npaesieHus PelepanbHoro KasHauelcrsa 110 Psizadckoi obmactu)

I. Obme monoxenus

1. JomKHOCTE defepanbHol rocy 1apeTBeHHON FPaXKIaHCKONR CIy KObI (nanee -
rpaxkpaHckas ciyxba) crapmmi  cmenmanuceT 2 paspsaia  aIMHHHCTPATHBHO-
(dusaHcOoBOro otrxena Ympamierus @edepaibHOro kKazpadeiictBa Mo Ps3aHCcKOM
obnacTi (manee — crapiiMi CHENMANHCT 2 pa3psaaa) OTHOCHTCS K CTapllel Tpyrire
JOIKHOCTEH TPaKAAHCKOHN CIy)0Bl KaTeropuu «00ecieynBAIONIHe CTISIHATHCTEI.

Perucrpanonusift HoMep (Kok) Z0DKHOCTH — 11-4-4-064.

2. Obmacte mpodeccHOHANBHONW  CIyXeOHOH  JeITeNBHOCTH — CTApINero
crienpanucTa 2 pazpsua

- yIIpaBIeHHe B cepe apXHUBHOIO JIeNa ¥ AeTOMPON3BOICTRA.

3. Bun npodeccuoHaIbHOR CTyKeOHOH ICATeTbHOCTH CTAPIIEro CIlelHanicTa
2 pazpsia:

- KOMILIEKTOBaHHE ¥ JOKYMEHTAITMOHHOe o0ecneyeHHe yIIpaBiIeHus.

4. HasznayeHue Ha AOMKHOCTE M OCBOOOXKIEHHE OT IOMKHOCTH CTAPIICIO
crenuaiucra 2 paspgia  OCYHIECTBIS€TCH  PYKOBOJMTENICM  YIIpaBleHHS
DenepansHoro KasHaIeucTsa o Psizanckoit obnactu (nanee — YrpagsieHme).

5. Crapmmfl coennaiuucT 2 paspsifa OT/ena HEHOCPEICTBEHHO MONYHHSETCS

HaYaIbHMKY aAMHHHCTPATHBHO-(QHHAHCOBOFO OT/ENa - [JIaBHOMY OyXrairepy
YupasineHus (Jajee — HayalbHUK oOTAena) nubo NHIy, HCHOTHIIOIIEMY ero
00A3aHHOCTH.

II. Kpanmudukanuonssle TpeGOBaHUA AN 3aMEINeHHA JOMKHOCTH
rpakKHaHCKON CITy OB

6. Jng 3amemieHdd JO/DKHOCTH  CTapliero crelnualicta - 2 paspsiia
YCTaHABIMBAIOTCS CIeAYOUINE KBATHPUKAMOHHBIC TPeOOBAHMS.
6.1. Hamuune npodeccroraibHOro 00pazoBanus.
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6.2. CTaxk rocyJapCTBEHHON rpakHaHcKoH cay:Opl MM crax padoTel 10
CHELHAIBLHOCTH, HANPABIEHUIO MOArOTOBKM, HEOOXOOUMEIH JAA  3aMereHus
JOIKHOCTH MPAX/IAHCKOI CityOBI: 03 NpenbaBleHus TpedOBaHus K CTaxKy.

6.3. Hanuuue 0a30BLIX 3HAHWH:

6.3.1. 3HaHMe roCyRapCTBEHHOro s3biKa Poccuiickod denepanmm (pycckoro
SI3BIKA); :

6.3.2. sganusg ocnos Konctutymu Poccuiickol @egepatum, 3aK0HOIaTEIbCTBA
0 TOCYAAapCTBEHHON TpaxTaHcKod cmykde, 3aKOHOJATENLCTBA O HPOTUBONCHCTBHR
KOppYIIInH,

6.3.3. 3HaHWA ¥ YMEHHA B 00IacTH HHGOPMANMOHHO-KOMMYHHUKAIHOHHLIX
TEXHOMOTHH  (3HAHWI OCHOB HHPOPMAIMOHHOM Oe30IacHOCTH M 3aIIHTHL
MHGOPMal; OCHOBHBIX MOJIOXKEHHUH 3aKOHONATeIbCTBA O NEPCOHANBHAIX TAHHBIX,
OBIHX PUHITKHIOB (YHKIIHOHUPOBAHKA CUCTEMBI AEKTPOHHOTO JJOKYMEHTO000pOTa;
OCHOBHBIX IIOJIOKEHHUHM 3aKOHOAATENLCTBA 00 BIEKTPOHHOW MNOIIIHCH, 3HAHUA U
YMEHHSI TI0 TIPAMEHEHHIO TTEPCOHATHHOTO KOMITBIOTEpA).

6.4. Hanuuue npodeccnoHalbHbIX 3HAHUIA:

6.4.1. B cepe zaxononarenscra Poccuiickoi Peneparum:

6.4.1.1. 3axon Poccuiickoil ®eaepanun ot 21 mroms 1993 r. Ne 5485-1 «O
roCyHapCTBEHHON TarHey;

6.4.1.2. @epepaneaeii  3akod ot 27 moas 2004 1. Ne 79-@3
«O rocynapCTBeHHOH rpakianckoi cnyxde Poccuiickolt Menepanumny (anee — 3aKoH
Ne 79-D03);

6.4.1.3. Depepanbuasiif 3akoH or 2 mas 2006 r. Ne 59-®3 «O nopsjke
paceMortperus obpamenuit rpaskaan Poccuiickoit ®enepanuny;

6.4.1.4. Oepepansupit  3akon  or 27 wwong 2006 r. Ne 152-03
«O mepCcoHaNBHBIX TAHHBIX;

6.4.1.5. Denepanpasti 3axoH ot 27 mrons 2006 r. Ne 149-®3 «O6 urdopmanum,
UH(POPMAIMOHHBIX TEXHOJOTHEX H O 3aIATe HHPOPMaLuuy;

6.4.1.6. Depepanpuetii 3axkoH or 25 pexabpa 2008 r. Ne 273-03 «O
NPOTHUBOACHCTBHH KOPPYIIIIHNY;

6.4.1.7. VYxaz Ilpesunenta Poccuiickoii ®enepauun ot 12 asrycra 2002 r.
Ne 885 «O06 yrBepxIeHHH OOIIMX TPUHIHATIOB CAYXeOHOrO  IOBEASHHS
rOCYIapCTBEHHBIX CIYKaIlX»; ,

6.4.1.8. llocranosiesue IlpasutenbctBa Poccuiickoit @emepaunu  oT
03 nHosbps 1994 1. Ne 1233 «006 yreepxaerum | lonoxenus o nopsanke obpareHus co
cIyxebHol uHQoOpManmel OrpaHH¥MCHHOTO paclIpOCTpaHeHHs B  (ejlepaibHbIX
Oprafax UCHOJIHUTEIBHOM BIACTH Y,

6.4.1.9. Tloctanornenue IparurenectBa Poccuiickolt Depepanmu or 13
aprycra 1997 r. Ne 1009 «O6 yTeep:jeHuH IPaRuil HOAIOTOBKU HOPMATHBHBIX
[IPaBOBBIX aKTOB defepalbHEIX OPraHOB MCHONHHTENEHOH BIACTH M HX
roCy/IapCTBCHHON perucTparium;

6.4.1.10. Tlocranornenue IlpaBurenscrsa Pocculickoit @egepamun ot |
Jiexabps 2004 1. Ne 703 «O denepanbiom KaznayehcTney,

6.4.1.11. Ilocranosneumne I[lpaBuTenwsctBa Poccuiickoil @epepaupu ot 27



gexabpa 2006T. Ne 808 «OO0 yrBepxjernu mepeuds (eICpalbHBIX OpraHoB
HCITONMHHTENBHON BIaCTH H OPTraHN3aHH, OCYIeCTBIAIOIINX AETO3UTAPHOE XPAHCHHE
nokyMmeHTOoB ApxmBHoro ¢onna Poccmiickoii @Demepanun, HaXOMAIHXCS B
beaepanbiol cOOCTREHNOCTHY;

6.4.1.12. Tlocranosnenue IlpaBurenscrsa Poccuiickoi @emepanuu ot
15 wmrons 2009 r. Ne 477 «OO0 yreepxpenun [lpaBun IeIONpOU3BOACTBA B
(delepallbHBIX Opragax UCIIOIHUTETLHON BIaCTIY,

6.4.1.13. Ilocranosneuue llpaButemscrBa Poccuiickoit ®enmepaimu  or
16 asrycra 2012 r. Ne 840 «O mopsAake [ofayy ¥ paccMOTPEHHUs JKanob Ha peluenus
U geicreus (Oe3geiicTBre) (pemepalLHBIX OPraHOB HCHONHMTENLHON BIACTH U UX
AOIDKHOCTHBEX JTHL, (elepalbHbIX I'0CYMaPCTBCHHBIX CAYIKANMK, MOMKHOCTHRIX JIHH
FOCYIapCTBEHHBIX BHEOIOKETHBIX GoBJI0B Poccniickoit Depeparuny,
FOCYNapCTBEHHARIX KOPIIOPAaUMH, HANEIEHHBIX B COOTBETCTBHH C QelepalbHLIME
3aKOHAMM  1IOJIBOMOYMAMHE ITI0 TPEIOCTaBICHUIO TOCYZApCTBEHHBIX YCIYT B
YCTAaHOBIEHHON cdepe NesTeNbHOCTH, M MX MODKHOCTHBIX JIHI, OPraHuM3allui,
NpeayCcMOTpeHHbIX 4acThio 1.1 cTaten 16 Menepansroro 3akona «O06 opranusaiun
IIPEOCTABICHUSA TOCYAAPCTBEHHbIX M MYHHIHIIANBHBIX YCIYD», B UX pabOTHHKOB, 4
TaKKe MHOTOQYHKIHMOHANBHBIX HEHTPOB NPEIOCTABIEHHS T'OCYIAPCTBEHHBIX H
MYHUTMIIAIBHEIX YCIIYT U X pabOTHUKOBY;

6.4.1.14. Ilpukas Pocapxusa ot 20 nexabps 2019 r. Ne 236 «O6 yreepxnenun
ITepeuns THNOBRIX YOPABICHYSCKHX 4PXMBHBIX JOKYMEHTOB, 0OpasylomHxcs B
npouecce  ASATENBHOCTH — I'OCYJApCTBEHHBIX  OPraHOB, OpPraHOB  MECTHOIO
CaMOYTIPABACHUSA U OPTaHH3aALMH, C yKa3aHUEM CPOKOB UX XPAHESHUAN,

6.4.1.15. Tlpuxas Kasnaueticrsa Poccun ot 27 mas 2011 . Ne 206 «06
YyTBEpKeHH MHCTPpYKI¥N 110 IeJONpOU3BOACTBY B TCPPUTOPHANBHBIX OpraHax
DenepalbHOTO XKazHAUEHCTRAY,

6.4.1.16. llpuxaz Kaznauelicrea Poccun ot 02 mosbps 2022 1. Ne 323 «06
YTBePXKICHHY [lepeuns TOKYyMeHTOB, 06pasyIOIHXCs B AesTellbHOCTH DenepansHoro
KasHaIeHCTBA, er0 TEPPUTOPHATEHBIX OPraHOB ¥ HOABEOMCTBEHHEIX YIPEKISHHH, C
YKa3aHHEM CPOKOB XPaHESHUS;

0.4.1.17. VlHpie HOPMAaTHBHEIC NPABOBLIE AKTBl ¥ CIYXKeGHBIE . JOKYMCHTEL,
PETYAHPYIOIIKE BOIPOCH], CBA3AHHBIE C 00NACTRIO W BHAOM ero npodeCcCHOHATBHOH
cnyxeOHO! MesTebHOCTH.

6.4.2. lurle npodeccuonannhubie 3SHAHUS:

6.4.2.1. HOpMATUBHBIE U METOIMUYECKHE NOKYMEHTH! (ejiepalbHbIX OpraHos
FOCYZApCTBEHHOH BIIACTH 110 BOIPOCAM AESITSTHHOCTHE apXiBa;

6.4.2.2. MOPATOK CHCTEMATH3AIMH 1 KIIaCCHQHUKANUN aPXUBHBIX TOKYMEHTOB;

6.4.2.3. OCHOBEI HOKYMEHTALMOHHOrO 0GeCeUcHUS YIIPaBIeHHS;

6.4.2.4. mepeynH JIOKYMEHTOB C yKa3aHHEM CPOKOB XPaHEHMS (delepaisHbIX
OPraHoB UCIIOAHUTEIHHOH BIACTH.

6.5. Hamuue GyHKIMOHANEHEBIX 3HAHMI:

0.5.1. HeHTpannu30BaHHad ¥ CMCIIaHHAs GOPMBI BEACHUS NETONPON3BO/ICTBRA,

6.5.2. cucTeMa B3aUMONEHCTBUS B paMKax BHYTPHUBEIOMCTBEHHOTO H
MEKBEIOMCTBEHHOIO DIIEKTPOHHOIO JOKYMEHTO000POTA;
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6.5.3 coCTaB yHUPaBIeHIeCKHX TOKYMEHTOB; 00uie TpeOoBanks K 0POPMAEHUI)
JOKYMEHTOB; GOpMHUPOBaHHE TOKYMEHTATBHOTO (POHIA OPraHH3allHiY;

6.5.4 OCHOBBI CEKPETHOTO JICIONPOM3BOICTRA K HOPSAAOK pabOTEHL co CITyKeOHOH
nHbopManuell ¥ CBeISHIIMY, COCTABATIOIIMMM IOCY IaPCTBEHHYIO TalHy.

6.6. Harmare 0a30BbIX YMEHHI:

6.6.1. yMeHHE MBICIIUTE CUCTEMHO (CTpaTerudecKu);

6.6.2. yMeHMe TINaHHPOBATh, PAIMOHATEHO MCIIONB30BaTh CIyKeOHoe BpeMs U
IIOCTUraTh Pe3yAbTaTa;

6.6.3. KOMMYHUKAaTHRHEIE YMEHUS;

6.6.4. yMeHHe YIIPaBJsiTh U3MEHEHUIMH.

6.7. Hamrane npodeccHoHANEHEIX YMEHNH:

6.7.1. ocymecTBnenye (QYHKIMOHHPOBAHUA €AWHOM CHCTEMBl OPTraHH3aAIHH
JAEJONPOU3BO/ICTRA Y IPABICHU, _

6.7.2. paboTa B aBTOMATH3NPOBAHHON CHCTEME [ENONPOUIBOACTBA;

6.7.3. HCIIOJIb30BAHKE MEXBEAOMCTBEHHOIO ¥ BEJOMCTBEHHOIO 3JIEKTPOHHOTO
IOKYMEHTO000POTa, HEPOPMALHOHHO-TEIIEKOMMYHHKAIIHOHHBIMH CETeH.

6.8. Hanuare QyHKUMOHANBHBIX YMCHHH:

6.8.1. npumeMm, yuer, o6paboTka ¥ perucTpalus KOPPECIOHISHIIHH,
KOMIIIEKTOBAaHKMEe, XPaHeHHe, y4YeT W MCIONB30BAHUE AapXUBHBIX JOKYMEHTOB,
COCTaBJIEHHE HOMEHKIATYPBI JIE]; |

6.8.2. y4eT W PETHCTpanysd HOPMAaTHBHBLIX IIPABOBBIX aKTOB, odopMmueHue
PEKBUBUTOB TOKYMEHTOB;

6.8.3. oprasuzanys COBEIIaHN, MPOBOIUMEIX Y IPaBICHUEM.

HI. JlomxnocTusle 0093aHHOCTH, TIpaBa U OTBETCTBEHHOCTS

7. OcHOBHEIE IIpaBa ¥ 0043aHHOCTH CTapINero CHEeHaIncTa 2 paspaa, a TakKe
3alIpeThl, OTPaHHMYEHNs M TPeOOBaHHA K CIIYyKeOHOMY HOBEJCHHUIO TPaKAaHCKOTO
CITy Kalero, CBI3aHHbIE ¢ IPaK FaHCKOH CiIyK00H, yCTaHOBIICHS! B OTHOILICHHH HErO H
peycMoTpersl cTaThaMu [4-18 3akona Ne 79-D3,

Crapmm#  cnenuanuer 2 paspsana  obssaH  cobmronars  TpeOoBaHus
TEXHOJNOTHYECKHX  pernamenTtos  MefepanbHOro  KasHauecrsa B 4acTH
OCyLIeCTBIeHNS (DYHKIHH 10 HAIPaBISHUIO eI TedbHOCTH.

8. B niengx peanuzaiiny 3a4a4 ¥ QYHKIHH, BO3IOKEHHBIX HA aIMUHHCTPATHBHO-
QuHaHCOBBIH oTyen VYupasieHms (mamee — OTHeN), CTAPIIHA - CHEIHANUCT
2 paspana obs3aH:

8.1. obecneuwBars paboTy mpueMHOH pykoBojuTens  YIpaBleHwus,
3aMecTUTeIed PYKOBOIUTENA Y IIPaBIeHHs;

8.2. OCYIIECTBIIATE HPHUEM, YUeT M PerucTPaliio BXOSIIIe KOPPeCIOHIeHITHH,
B TOM 4HCJe NOJTyd4eHHOH NO JNeKTPOHHBIM KaHATAM CBS3HM, a TakKe yder,
PErvCTpalMio i OTHPABKY HCXOAALIEH KOPPECIOH/ICHIHH, B TOM YHCIE OTIPaBIsSeMOil
IO 3JIEKTPOHHBIM KaHajlaM CBSI3H; '

8.3. OCYIEeCTBIAThH BBHIIONHEHHE B YCTAHOBJICHHBIE CPOKH ITOPYUEHHH
PYKOBOJZUTENS YIIPABICHUA H KOHTPOJb UCTIOIHUTENLCKON TUCHUILIMHEI;



8.4. OCyIECTBAATE MEPOIPHATHA 110 COKPALICHUIO HOKYMEHTO000pOTa;

8.5. ocymlecTBisTh paldoTy HO PacCMOTPEHUIO YCTHBIX M ITHCEMEHHBIX
o0paleHUH FPakiaH ¥ OpraHu3aiiii; :

8.6. OCYLUECTRIATS B [TPEJe]ax KOMIETSHIINY OTIeNIa CBOSBPEMEHHOE | IIOTHOe
paccMoTpenre obpallieHui rpak[ad W IOpPH/IMYecKUX JIHL, [OArOTOBKY OTBETOB Ha
yKazaHHele o0OpallileHHs B YCTAHOBJEHHBIH 3aKOHOMATENLCTBOM & PoccHickoil
Denepanuu cpox;

8.7. OCYHWIECTBISTH B  IpeldenaX  KOMIETSHUMM  OTAEHa  BeJcHHUE
IEeNOoIpPOU3BOACTRA; _

8.8. OCYLIEeCTRIATE BHYTPEHHUH KOHTPOIb COOTBETCTBHS AesATeNLHOCTH OTAeNa
1o ueronHenwo GyHkupi M nonHoMouHi TpeboBaHUSIM HOPMATHBHBIX IIPABOBHIX
aktoB Poccuiickoit ®Degepanyn, DpasBoBbIX akTOB Munucrepetsa (GHHAHCOB
Poccuiickoit Deneparmm u  DegepalbHOTO KasHAYEHCTBA, HHBIX JOKYMEHTOB,
PEerNaMeHTHPYIOIMX  AEATENBHOCTH  YOPaBIeHHA, a  TaKKe  NPUHITEIX
YIPaBJIIeHYECKUX PEIICHHH B IIpe/ieNiaX KOMIIETEHITHY OT/1eN4,;

8.9. oCymIeCTBIATH B3aUMOIEHCTBHC B Mpedesiax KOMIETSHUHH OTIera co
CTPYKTYPHBIME  IOAPA3le/lcHUAMM  YOpPaBJeHHs,  ILCHTPanbHOIO  ariapara
DenepanpHOTO  KazHavelictBa, MexpersioHansHpIX yrpasnenuti DenepagpHOro
Ka3HAYeHCTBa, TEPPUTOPUANBHBIMY IOAPA3ICICHUSMU  (eliepaNbHEIX  OPraHOB
UCTIOJIHMTELHOH BIacTH Poceniickolt Depepanww, opragaMu HCIONHUTEHHOLH
BracTy cyopexta Poccutickoii Penepanuy, oOpralaMu MECTHOTO CaMOYIIPARICHHS;

8.10. ocyurecTBAsTe  BeJleHHE  HOPMATHBHO-CIPABOYHOM  HHGOPMALUH,
OTHOCAIIEHCS K QYHKIHMAM OTIeNa;

8.11. OCyIIECTBIATE B COOTBETCTBHHM € 3aKOHOJATEIBLCTROM | Poccuiickoi
Denepaiuy paboTy IO KOMIIEKTOBAHMIO, XPAHEHHIO, YYe€Ty M HCIIOIB30BAHMIO
JIOKYMEHTOB, 00pa30BaBIIMXCS B XOAE ASATENLHOCTH OTHCIA,; _

8.12. oCymiecTBnATH BBIIONHEHHE MEPOIPHATHH 10 OGCCHEYEHHIO PeXUMA
CEKPeTHOCTH B OTHENE, a Tarke 3anmTe obpabateizaemMoil HHOOpMAaIHY;

8.13.  OCymecTBNATH  HCIIOJHEHHE  TEXHONOTWYECKHX  PerjaMeHTOB
PenepansHoro KazHavueifcrsa, OTHOCKIIMXCS K QYHKIIMIM OTALNA;

8.14. yuacTBOBaTH B MEPOIPHATHIX MOOHIM3AIMOHHON HOATOTOBKH H
rpakIaHCKOH 000pOHL!l Y IpaBlIeH s,

8.15. cobmonats TpeGoBanMs OXpaHEl TPYAA ¥ LPABUIA MPOTHBONIOKAPHOTO
peXHMa B IpeaeIax KOMICTEHITMH OTAeNa;

8.16. OCYWIECTBIATE B Npeneiax KOMIETeHIMH OTHENa HAIOIHAEMOCTh
OQUIUATBHOTO calita Y IpaBaeHNs B HHQOPMAMOHHO-TeIeKOMMYHHKAIIHORHON CeTH
«HurepHeT?;

8.17. yIpaBnaATh B yCTAHOBICHHOM HOPSAKE BHYTPEHHUMH (ONEpardOHHBIMH)
Ka3HaYCHCKMMM PHCKAME B IIpeiesiax KOMIIETEHIHH OTeNa,;

8.18. ocymecTRIAT, HOATOTOBKY U ITPeJ/ICTABICHNE B YCTAHOBIESHHOM IIOPAIKe
B HeHrpanbHbid anmapaT dejepanbHOro KasHa4velfcTBA CHPaBOK, OTYETOB,
aHANTUTHYECKUX IOKYMEHTOB W HHOHM 3ampammBaeMoll HH(OpMAIMH B Ipejenax
KOMIIETEHIIUH OTHEea;
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8.19. HCHONHATHL JOMKHOCTHBIE OOS3aHHOCTH, BBITIONHAEMBIE APYIHUMH
TPAKIAHCKAME CIIVIKAIIMMHK OTHE/d, Ha BPeMsi UX OTCYTCTBHA (KOMaHIMPOBKA,
OTITYCK, BpeMeHHasl HeTPYAOCIIOCOOHOCTE, IIp. ). :

8.20. ocymiecTBISTh HHBIEe (YHKUMHA B Ipefeax KOMISTCHIMH OT1e/a.

9. B uelisix MCIIOIHEHUS BO3NIOKESHHBIX JIO/DKHOCTHBIX 00s3aHHOCTeH cTapHh
CIIeIMAallNCT 2 pa3psijia UMeeT [IpaBo:

9.1. OCYIIECTBIATH NONHOMOUMS, onpeseisieMbic QelepaibHEIMI 3aKOHAMH,
Pernamentom Yopasnenus, [lonoxenuem o6 Ynpasnenny, Honoxeruem o6 otnene,
TEXHOJNOTHIECKUMY perfiaMeHTaMi M ApYyTHMU TIpaBOBBIMH aKTaMy Poccuiickol
Qenepanmy;

0.2. BRaUMOAEHUCTBORATE C OPYTHUMH CTPYKTYPHBIMH IIOJpa3NeicHHUIMU
YTpagaeHus s pelleHns BONIPOCOB, BXOASIINX B KOMIIETEHIIHIO OTASA.

10. Crapomi crienHalycT 2 paspsiia oCyIlecTBIseT HHEIS IpaBa H UCIONHIeT
HHBIC 00438HHOCTH, IPeAYCMOTPECHHBIC 3aKOHOAATENBCTBOM Poccuiickoil Deaepanun,
IMonoxxkeruwem 00  VrpasieHWH, YTBEPKIACHHBIM TpukazoM  (DejeparsHOro
xazHaucHerna, npukaszamu OejepaibHOro Kaznaueicrna, Honoxenuem ob otaene, u
APYTHMH ~ HOPMATUBHBIMHM  JIPaBOBBIMH  aKTaMu,  IIPeAyCMaTpHUBAIOIIHMHU
OCYILUECTEIEHNEe NpaB M HCIOJHEeHHe O00s3aHHOCTeH II0 3aMerIaeMol JOJDKHOCTH
TPaXaaHCKOH CITYKOBI.

[1. Crapumii ciermanuct 2 paspsia 33 HSHCTOZHEHHC WIH HeHajjexariee
WCIIONIHEHHE  HOIDKHOCTHBIX — oDsi3apHOCTEd  MOXeT OBITh  DNPUBACYCH K
OTBETCTBEHHOCTH B COOTBETCTBHHU C 3aKOHOIATEIBCTROM Poccutickoit Qenepaiuy.

[V. Ifepeuens BOnpoCoB, 110 KOTOPBIM CTAPHIMH CIEMANIRCT 2 pazpsaia
RIIPaBe HIH 0083aH CaMOCTOSTENEHO [IPHHUMATE YIIPaBIEHIeCKUE
¥ UHEIE PEIICHUS

12.1. Ilpn ucnonmHeHHm cny:xeDHBIX O0A3aHHOCTEH CTAPITMH CHCHHATIHACT 2
paspsiza BIIpaBe CaMOCTOATENIBHO IIPHHUMATE PEIISHMS IO BOIIPOCAM:

12.1.1. KOHCYJNIBTHPOBAHYA COTPYAHMKOR Y PABIICHHA, CBI3aHHBIM C BEACHHUEM
AEJIONPOU3BOLCTRA;

12.1.2. paborsl npueMBON PyKOBOIUTENS YIIPABICHUS U €TI0 3aMeCTHTEeH;

12.1.2. oTxa3a B mpHeMe Ha perucTpanvio u repeperucrpanuio 8 1HIO AC]
«LanDocs» 1oKyMeHTOB, 0(OPMIICHHBIX HeHaIeKAIITHM 00pasoM.

12.2. Tlpr ucnonseHu#u cilyxeOHBIX 00s3aHHOCTEH CTAapHIMi CHeNHAIHCT 2
paspszna 0643aH CaMOCTOATENBHO IPUHIMATE PEILCHHS IO BOIIPOCAM:

12.2.1. yuera xoppecnonmenuuu 8 IO ACJ «LanDocs» B COOTBETCTRHH ¢
TpeOORAHUIMY HOPMATHBHEIX JOKYMEHTOR;

12.2.2. BefeHHMs HOPMATHBHO-CIIPABOYHON WHQOpPMAITHY, OTHOCsEHcs K
(YHKIIHSIM OTIIeNa.
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V. llepeueHs BOTIPOCOB, 10 KOTOPEIM CTApPHIMK CHEIHAINCT 2 paspsifa
BIIpaBe WiH 00:13aH yJacTBOBATH IIPH MOATOTOBKE IIPOSKTOB
HOPMAaTHBHBIX IPABOBBIX aKTOB M (MJIH) IPOSKTOB
YIPaBIEHUYECKUX U MHBIX PEIICHUH

13.1. Crapmm#t crienuaricT 2 pa3psiia B COOTBETCTRUH CO CBOCH KOMITCTEHIHEH
BIIPABE yYacTBOBATE B [IOATOTOBKE (0OCYKIEHUH) CIHESYIONIMX TTPOCKTOR!

[3.1.1. mucem otaena, nuaHos paboThl OTHENa W MHBIX JOKYMEHTOB, He
MPOTUBOPEYAIHX JAeHCTBYIOLIEMY 3aKOHOAaTenbCTBY Poccuiickoit Menepaiium,

13.1.2. noXyMeHTOB, pernaMEeHTHPYIOIIMX ACSITCILHOCTh 110 HCITOTHEHHIO
BO3A0KEHHBIX HACTOALUUM IO/DKHOCTHBIM PETTIAMEHTOM O0S3aHHOCTEH,

13.1.3. MpOeKTOB NpUKa30R YIIPaBIICHNS, KACAIOIMIMXCA €0 IPodecCHOHANLHOR
NEeITeIbHOCTH;

13.1.4. mpoexToBs 0TBETOB Ha O0pallleHNs TPaXIaH ¥ IOPHINYSCKIX L,

13.2. Crapimii cienuaincT 2 pa3psiia B COOTBETCTBHH CO CBOEH KOMITETEHIHEH
0053aH y4acTBOBATh B IIOATOTOBKE (OGCYKASHHHN ) CIEAYIOIIMX IIPOEKTOB:

13.2.1. mOKYMEHTOB, PEriiaMEHTHPYIOIHUX [ACATEILHOCTE II0 MCIIOJHEHUIO
BO3J0KEHHBIX HACTOAIIMUM JODKHOCTHBIM PErTIaMSHTOM O0sI3aHHOCTEH,

13.2.2. uHBIX aKTOB IO MOPYHEHWIO HAdalbHHKA OT/Aeld W PYKOBOACTBA
Yupasneuus.

VI. Cpoxu u mponexypsl II0ATOTOBKH, PACCMOTPEHMS
OPOEKTOB YIIPaBIEHUSCKUX M HHBLIX PCILCHUHN, TOPSIIOK
COTTIACOBANUA M IPHHATHA JaHHBIX PelleHuH

14. B cOOTBETCTBHM CO CBOMMH AOJDKHOCTHBIME OOA3aHHOCTAMY CTApIIHI
CHEHHMAITHCT 2 pa3psijia OT/eNa COIJIACOBBIBAET, IOATOTABIMBAET U PACCMATPUBALT
MPOEKThl  PEIIeHME B CPOKH, YCTAHOBJICHHBbIE 3aKOHOXATENHHBIMU K HHBIMH
HOPMATUBHBIME [paBoBeIMU  axktamu  Poccuiickolt @enepanmn u  OpuKazaMy
DenepanbHOTO KazHaueHCTBa,

VI Hopsanox cnyxe0HOro B3anMoneHcTBAAL

15. BzauMopAeHcTBHE CTapulero cCreuyanucra 2 paspana ¢ IPakIaHCKEMH
CITy’KaIlMK OpraHos PejlepanhbHoro KasgadecTBa, roCy fapCTBEHHBIMY CIIY KALM
UHBIX T'OCYIPCTBCHHBIX OPIaHOB, & TAXXKe ¢ JPYTMMH IpaXIaHaMH M OpraHH3aIisIMu
CTPOMTCA B paMKaXx JETOBBIX OTHOUICHMH Ha OCHOBE OOIIMX NPUHITHHOB CIVKeOHOIo
NOBEISHUS TOCYNAPCTBCHHLIX CHYXKAMMX, YTBEPXKACHHBIX YKazoM Ilpesupenta
Poceutickoit Pegepanuu ot 12 asrycra 2002 r. Ne 885 «O6 yrrepxaeHuy 00IHX
IPUHIUITOB CI1yKeOHOro MOBeJEHNS FOCYIapCTBEHHBIX CITYKAINX», ¥ TpeboBanuil K
Cily’)KeOHOMY IIOBENEHHIO 'DAKIAHCKOTO CIYXKALIEro, YCTAHOBIEHHEIX cTrartbeil 18
3akona Ne 79-03, a TakixKe B COOTBETCTBHH ¢ WHBIMU HOPMATHBHBIMH IIPABOBBIMH
axTamM#u Poccuiickon Qesepay ¥ npukazamu DefepaibHoro KasHadeicrsa.



VI Toxazatenu 3bGeKTUBHOCTH M PE3YNIBTaTHBHOCTH
MpodeccoHanbHON CIy)eOHOH NesTeNbHOCTH

16. DdOEKTHRHOCT W PE3yJIbTATMBHOCTS MPO(PECCHOHANBHON  ciyxeOHOH
NeSTEIBHOCTH  CHEIMalUCT2-3KCIIEpTa OT/Aeia OLGHHWBAeTCs MO CleXyfOIuM
[TOKA3ATEAM

16.1. nodpocoBecTHOS NCIOMHEHUE HOJIKHOCTHEIX 00A3aHHOCTEH, OTCYTCTBUES
HapyIIEHUIT 3a0peToB, Tpebobanuil K cIy:KeGHOMY HOBEACHHIO U MHEIX 0043aTeNbCTB,
VCTAHOBJIEHHBIX 3aKOHOAATEILCTBOM Poccuiickodl Defepaliiid O LOCY/[apCTBEHHOM
rpaxIaHcKol ciayxbe; _

16.2. BuimonHsieMblii 06beM pabOTHl B HHTGHCHBHOCTH TpyIa, CIIOCOOHOCTH
COXPAHATH BBICOKYIO pabOTOCIIOCOOHOCTD B DKCTPEMANBHEIX YCIIOBUIX,

16.3. cBOEBPEMEHHOCTE U OIIEPaTUBHOCTE BBINONHEHMS IIOPYISHYIH;

16.4. xavecrBO BHITONHEHHOH paboThl (IIOArOTOBKA HOKYMEHTOB B
COOTBETCTBHM C YCTAHOBICHHBIMH TpeOOBaHUSIMH, ITOJIHOE ¥ JIOTHYHOS H3IOKCHHE
MaTepuana, IOpPHAMYECKH TIPaMOTHOE COCTaBICHHE JOKYMEHT4, OTCYTCTBHE
CTHIUCTHYECKHX B IPAMMATHISCKHX OHIHOOK);

16.5. npodeccuoHansag KOMIETSHTHOCTS (3HAHUE 3aKOHOMATENBHEIX ¥ HHBIX
HOPMATHBHEBIX MPABOBLIX aKTOB, UIMPOTa NPO(PECCHOHANLHOIO KPyrosopa, YMEHHe
paboTaTh C JIOKYMEHTAMH);

16.6. CcHOCOOHOCTH HETKO OpTraHH30BBIBATE M IUIAHUPOBATH BLHIIOJUCHHE
MMOPYYEHHEIX 3aaHuil, yMEHHME palHOHAIBHO MCIIONb30BaTh pabodee BpeMd,
PAcCTaBlisiTh [IPHOPUTETEL;

16.7. TBOpUECKUH NOAXOJ K PEIICHUIO MOCTABIEHHBIX 33134, aKTHBHOCTH M
HHUNMATHBA B OCBOCHMH HOBHIX KOMITEIOTEPHEIX M UHGOPMALUOHHELK TEXHOIOIHH,
cnocobrocTs GEICTPO aNalTHPOBATHECA K HOBBIM YCJIOBHAM U TPeOOBaHUSIM;

16.8. orcyrcreue xamo® TpakaaH, OPUOUUYCCKHX JIHI Ha JeHcrsus
(be3neficTBHE) IPAKOAHCKOTO CIYXKALIETO.

Hauansuux dIMAHACTPDATHEHO- @4

(hUHAHCOBOTO OTAENA — [MIABHBIN Oyxranrep B.W. Tecas




