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JIOMKHOCTHOM periaMeHT
CIENHAJTHCTA-3KCNePTa aIMHHUCTPATHBHO-(PHHAHCOBOIO OTAE/1a
Vupagaenns @eepaabHoro kasnadeiicrsa no Psizanckoi od1actu
(HarMEeHOBaHUE JOIDKHOCTH, HAaUMEHOBaHKUE CTPYKTYPHOTO
nonpassienenus Ypapienus OefepansHoOro KasHayeiicTsa 1o Psasanckoit obnacty)

[. O01He 1onoXxeHus

1. JTo:kHOCTH (eliepalbHOM rocyIapCTBEHHON IPpaskIaHCKOM cIy:K05I (nanee -
rpakJaHCcKast CIy>k0a) ClIeLHaIUCT-9KCIIePT aIMIHUCTPaTHBHO-(QMHAHCOBOTO OTENa
Vnpasnenus ®@enepanbHoro KasHadeificTBa 1o PszaHckol obmactu (namee —
CIIELIMANUCT-OKCIIEPT) OTHOCHTCS K cTapliel Ipylne AODKHOCTEM TIpaKTaHCKON
CIIy’KOBI KATETOPUU «CTIELIUATIMCTEIY.

PerucrpaloHHbIi HoMep (xof) gomxkHocTd — 11-3-4-062.

2. OGnacts mnpodeccHOHANBHON CIyKeOHON JIEATENBHOCTH CIENUANCTa-
JKCIIepTa:

yIipaBlieHue B chepe apXUBHOTO Jiea U JelIONPOr3BOICTBRA.

3. Buj npodeccrnoHanbHOM ciryxeOHO! AedTelIbHOCTH CIEeIHaINCTa-3KCIepTa:

KOMILIEKTOBaHME U JOKYMEHTAIIMOHHOe oOeclieYeHre yIIPaBIeHHU.

4. HazHaueHue Ha JODKHOCTE U OCBROOOXKAEHHE OT JODKHOCTH CIIeLMaNnucTa-
SKCIIEpPTAa  OCYILECTBIsIETCS  pyKoBogurtenem — YmpaeineHus — DenepajbHOro
KazHadelcTa 1o Psa3anckoit obnactu (nanee — YipasjeHue).

5. CHeumyaiucT-3KcrepT HEIOCPeACTBEHHO IIOJUYMHSAETCS  HAYaIbHUKY
aIMAHHCTPATUBHO-(QHUHAHCOBOIO OT/ENa — INIaBHOMY OyXranTepy YIpaBieHus (Jajee
— HAYaJIBHKK OT/ENa) JTH0O0 JIHITY, HCIOIHSIOIIEMY ero 00A3aHHOCTH.

I1. Kpanuduxarmonusle TpeOoBaHUS AT 3aMEIICHHU TOJDKHOCTH
TPaXkKIaHCKOH CIIy>KOBI

6. Jns 3aMelmeHHs OODKHOCTH CIIeHalINCTa-dKCIepTa yCTaHABIMBAKOTCS
ClIEIYIOIIMe KBaTH(QHKaMOHHBIE TpeOOBaHus.
6.1. Hamwuaue Beiciiero ooOpa3soBaHMs.
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6.2. CTaxx ToCylapCTBEHHOM T'DaXIAHCKOH CIyXOBI WM CTaX paboTsl IO
CIELMATBHOCTH, HAIIPABICHUIO IIOATOTOBKM, HEOOXONMMBIM NIJIA  3aMEIlCHHS
JIOJKHOCTH TPAKIaHCKOU CIIyKObI: 6€3 npeabaBieHus TpeOOBaHHA K CTaxKy.

6.3. Hannurie 6a30BBIX 3HAHUM:

6.3.1 3HaHHe rOCYIapCTBEHHOro s3bika Poccuiickoit Penepamuy (pPyCccKoOro
SI3BIKA);

6.3.2 snanus ocHoB Kouctutyuun Poccutickori Denepaliiuy, 3aKOHOAATS/ILCTBA
0 rOCYIAapCTBEHHON TPaKIAHCKOH CIyxGe, 3aKOHONATENbCTBA O NPOTHBOJCHCTBUMU
KOPPYIILIHH;

6.3.3 3HaHMd ¥ yMeHHsS B o0JacTH HHGOPMAalMOHHO-KOMMYHHKAIIHOHHBIX
TexHoNnoruil (3HaHMs OCHOB HMHGOPMAIMOHHOM O€30IaCHOCTH ¥ 3aIlUThl
uH(OPMAIIMH; OCHOBHBIX IIOJIOKEHHH 3aKOHONATENbCTBA O NMEPCOHANBHBIX JaHHBIX,
OBILIMX IIPHHIMIOB (yHKI[MOHAPOBAHUS CHCTEMBI 3JIeKTPOHHOTO IOKYMEHTO000POTA;
OCHOBHBIX IIOJIOKEHMM 3aKOHOZATENhCTBA 00 3JIEKTPOHHOH IIOJITHUCH, 3HAHUSI U
YMEeHHMS 110 IPUMEHEHHIO IEPCOHAIBHOTO KOMIIBIOTEPA).

6.4. Hannuue mpodeccHOHANBHBIX 3HAHHUM!

6.4.1. B cdepe 3axoHomarenscTsa Poccuiickoit Oenepaluu:

6.4.1.1 3axon Poccuiickoii ®@emepammu ot 21 wmrons 1993 r. Ne 5485-1 «O
rocyIapCTBECHHOMU TaiHe»,

6.4.1.2 ®enepansHeii 3akoH ot 27 momt 2004 1. Ne  79-@3
«O rocymapcTBeHHOM rpaxaaHcKoii ciyxbe Poccuiickoi @enepanum» (nanee —3aKkoH
Ne 79-®3);

6.4.1.3 ®epmepanpubiii 3akoH or 2 Mmag 2006 r. Ne 59-03 «O mopsuxe
paccMmoTpenus obpartenuii rpaxaan Pocculickol @eneparmny;

6.4.1.4 @epepamsubiii  3akoH or 27 wmoma 2006 1. Ne 152-@3
«O mepCOHAaNBHBIX TaHHBIXY;

6.4.1.5 ®enepansuelii 3akoH oT 27 mronst 2006 . Ne 149-03 «O6 unpopmanuw,
MH(OPMAIMOHHEIX TEXHOJIOTHAX U O 3alIUTE HHPOPMALIUN;

6.4.1.6 ®enepaneHblil 3akoH or 25 mekabps 2008 r. Ne 273-®@3 «O
IIPOTHBOACHCTBUN KOPPYIILHM;

6.4.1.7 Va3 Ilpesunmenra Poccuiickoit @enepanuu or 12 asrycra 2002 r.
Noe 885 «O6 yrBepkmeHuH OOLIIMX NPHHIMUIOB CIy>XeOHOro MOBEIEHHS
rOCyIapCTBEHHBIX CIIyXKAIHX»;

6.4.1.8 mocrtanosienue IIpaBurenscTBa Poccuiickoit @Pezxepanuu  OT
03 Hos6pa 1994 1. Ne 1233 «O6 yrBepxaeHuH [TonoxkeHus o MOpsIKe 0OpalieHus co
ciryxe6HOM MH(OpMalHel OrpaHMYeHHOIO pPacIpOCTpaHeHHs B (elepanbHBIX
opraHax HCIOJHHUTEIbHON BIaCTH;

6.4.1.9 nocranosnenwue IpaBurenscrsa Poccuiickoit @enepannu ot 13 aprycra
1997 r. Ne 1009 «O0 yTBepkI€HHWH IPaBHJ IIOATOTOBKH HOPMATHBHBIX NMPABOBBIX
akToB (he/lepalbHBIX OpPraHOB MCIIOTHHUTENBHOH BIacTH M UX TOCYNapCTBEHHOH
pPETHCTPALIAN»;

6.4.1.10 nocranosnenue [Ipasurenscrsa Poccuiickoii @enepanuu ot 1 nexabps
2004 r. Ne 703 «O ®enepanbHOM Ka3HAYEHCTBEY;



6.4.1.11 mocraHoBneHume IlpaButensctBa Poccuiickoi @enepanuu OT
15 wroms 2009 r. Ne 477 «O06 yrtBepxneHud IIpaBui [IeJIONPOU3BOJCTBA B
(peiepaIbHBIX OpraHaxX MCIOJHUTEIbHON BIaCcTH»;

6.4.1.12 mnocraHoBineHue IlpasurenscTBa Poccuiickoli @ejepanmyu OT
16 aBrycra 2012 r. Ne 840 «O nopsiike IIOJaYX B PACCMOTPEHHS JKaN00 Ha PeLICHUS
u feiicTeus (Oe3nelcTBre) (emepanbHbIX OPraHOB HCIONHHMTENBHONW BIACTH M HX
JIOJDKHOCTHBIX JIHII, (he/iepaIbHBIX roCy 1apCTBEHHBIX CITYKaIlHX, JOJKHOCTHBIX JIHILL
rocyIapCTBEHHBIX BHEOIOIKETHBIX ¢doHIOB Poccutickoi Qenepanny,
rOCyIapCTBEHHBIX KOpIopaluil, HaleJIeHHBIX B COOTBETCTBHH C (elepalbHBIMU
3aKOHAMHU TIOJTHOMOYHSMH I10 TIPEIOCTaBICHHIO TOCYINapCTBEHHEIX YCIyr B
yCTaHOBIEHHOU cdepe OeSTeNbHOCTH, M HX MO/DKHOCTHBIX JIMIl, OpraHHW3alui,
IIpeyCMOTPEeHHBIX YacTeio 1.1 crateu 16 @enepansroro 3akoHa «00 opraHusanuy
TIpeOCTaBIeHHs TOCYIaPCTBEHHBIX M MyHHIUMIIANBHEIX YCIYT», B KX PaOOTHUKOB, a
TaK)Xe MHOTO(QYHKIHMOHANBHBIX IIEHTPOB INPEAOCTaBIEHHSA TOCYyJapCTBCHHBIX U
MYHHLMIATEHEIX YCIYT U UX PaOOTHHUKOBY;

6.4.1.13 npuka3z Pocapxusa ot 20 nexabpsg 2019 r. Ne 236 «O6 yTBepKaeHHH
[lepeyHsi THUIOBBIX YIPABICHUECKHX AaPXMBHBIX JOKYMEHTOB, OOpa3yrOIIUXCS B
mporecce  JeATeNFHOCTH  TOCYJapCTBEHHBIX  OpPraHOB, OpPraHOB — MECTHOIO
CaMOYIIPaBJICHUS ¥ OPraHU3alyi, C yKa3aHHueM CPOKOB MX XPaHEHHS;

6.4.1.14 npuxas Kasumaueiicrea Poccum ot 27 mas 2011 r. Ne 206 «O6
yTBEpXIeHUN MHCTPYKIMHM IIO JENONPOM3BOACTBY B TEPPUTOPHANBHBIX OpraHax
DenepabHOIO Ka3HAYEHCTBAY,

6.4.1.15 npuka3 Kasuayeiicra Poccuu ot 02 mHosOps 2022 1. Ne 323 «O6
yTBepxkaenuu [lepedHs TOKyMeHTOB, 00pasyroIuXcs B AeATeNbHOCTH PenepanbHoro
Ka3HaueHCTBa, ero TEPPUTOPHAIBHBIX OPIaHOB U II0JIBEJOMCTBEHHBIX YUPEKIEHUH, C
yYKa3aHHeM CPOKOB XPaHEHHUAN;

6.4.1.16 uHble HOpPMATHUBHEIE MPABOBBIE aKTBl U CIyKeOHBIE TOKyMEHTEI,
PETYJIUPYIOIIHE BOIIPOCH], CBA3aHHEBIE C OOIACTHIO M BUJIOM €r0 MPO(ECCHOHATBHOM
CITyKeOHOU NeATeNbHOCTH.

6.4.2. Vusle npodecCuOHANbHBIE 3HAHUS:

6.4.2.] HOpPMATUBHEIE W METOAMYECKUE IOKYMEHTHl (elepalbHBEIX OpPIaHOB
roCyIapCTBEeHHOM BIACTH I10 BOIIPOCaM AEATEIbHOCTH apXuBa,

6.4.2.2 TIOPSTOK CUCTEMATU3aLUY ¥ KIACCU(DHKAIINH apXMBHEBIX JIOKYMEHTOB;

6.4.2.3 OCHOBBI JOKYMEHTAIIMOHHOTO 00eCIIeYeH A YIIpaBJIeHNU;

6.4.2.4 mepeyHM IOKYMEHTOB C yKa3aHHEM CPOKOB XpaHEHMs (elepabHBIX
OpraHOB UCIIOJIHUTENBHOH BIIACTH.

6.5. Hanuuwue GyHKIIMOHATBHBIX 3HAHUMN!

6.5.1 neHTpaIM30BaHHAas ¥ CMeIIaHHas GOPMEI BEJCHHUS JeJIONPOU3BOJICTRA;

6.5.2 cumcreMa B3aUMOJEHUCTBHS B paMKax BHYTPHUBEIOMCTBEHHOIO M
MEKBEJOMCTBEHHOI0 3JIEKTPOHHOI'O IOKYMEHTO000POTa;

6.5.3 cocTaB yIpaBleHYECKHX JOKYMEHTOB; 00IIHe TpeOoBaH!s K 0)OPMIIEHHIO
JIOKyMEHTOB; GOpMHUPOBaHKE JOKYMEHTaIBHOIO (DOH/A OpraHu3alliy;

6.5.4 OCHOBBI CEKPETHOTO JIENOTIPOM3BOICTBA U IOPATOK pabOTHI CO CIIyKeOHOM
uH(GOpMAaIHel i CBEIEHUSIMU, COCTABIISIONIMMHY TOCY IapCTBEHHYIO TalHy.



6.6. Hampane 6a30BBIX YMEHHH:

6.6.1 yMeHMe MBICIIUTh CHCTEMHO (CTPaTErHIeCKH);

6.6.2 yMeHue IUIaHUPOBATh, PALHOHAIBHO HCIIONB30BaTh CIIy)XeOHOe BpeMs U
OCTUTATh Pe3ysbTara;

6.6.3 KOMMYHUKaTUBHEIE YMEHNS,

6.6.4 ymeHUe yIIPaBIATh H3MEHEHUSIMH.

6.7. Hanuuue nmpodeccruoHaIbHBIX YMEHUM:

6.7.1 ocymecTBIeHHEe (QYHKIHOHHUPOBAHMS €IWHOM CHCTEMBI OPTraHW3aITUH
JIEJIOTIPOU3BOJICTBA Y IIpaBIeHNU;

6.7.2 paboTa B aBTOMaTU3UPOBAHHOM CUCTEME JIEIIOIIPOU3BOJICTBA;

6.7.3 HCIOTB30BaHUE MEXBEJOMCTBEHHOIO U BEJOMCTBEHHOIO 3JIEKTPOHHOTO
JIOKYMeHT0000pOoTa, HHGOPMAaMOHHO-TeIEKOMMY HUKAI[HOHHBIMHI CETEH.

6.8. Hanmmaue QyHKIIMOHAIBHBIX YMEHHUIA:

6.8.1 nmpuem, ydeTr, o00paboTka M pETrHCTpallisd KOPPECIIOHIEHIINH,
KOMILUIEKTOBaHHE, XpaHeHHWe, y4eT M HCIOJIb30BAHUE AapXHUBHEIX JOKYMEHTOB,
COCTaBJICHHE HOMEHKIIATYDBI [ET;

6.8.2 y4eT W perucTpalys HOPMAaTHBHBIX IIPaBOBBIX aKTOB, OGOpMIIECHHE
PEKBU3UTOB JOKYMEHTOB;

6.8.3 opraHu3aIys coBelaHuii, IPOBOAMMEIX YIIpaBIeHHUEM.

II1. JomxHOCTHBIE 0053aHHOCTH, IIpaBa M OTBETCTBEHHOCTD

7. OcHOBHBIE TIpaBa U 00sI3aHHOCTH CIICLIMAIUCTA-IKCIIEPTa, a TAKXKe 3aIIPETH,
OrpaHWueHns U TPeOOBaHM K CIIyKeOHOMY IOBEIEHHUIO IPaXXIaHCKOIo CIIyKallero,
CBS3aHHBIE C TIPaXTAHCKOM CIyXO00M, yCTAaHOBIEHBl B OTHOIIEHHH HEro M
IpeyCMOTpeHE! cTaTbaMu 14-18 3axona Ne 79-D3.

CrieldajaucT-3KCrepT o00s3aH  cobmojare TpeOOBaHUSA TEXHOIOTHYECKHX
pernamenToB DeepanbHOrO KasHayeiicTBa B YaCTH OCYINECTBICHMS QYHKLHH IO
HaIpaBJIeHHIO NeATEIbHOCTH.

8. B nensax peanu3saiiyy 3a1a4 1 QYHKLIKHN, BO3JIOKEHHEIX Ha aIMAHHUCTPATHBHO-
(GUHAHCOBEIN OTHeN YIpaBiIeHus (1ajiee — OTAeN), CeHaTUCT-9KCIepT 00s3aH:

8.1 obecmeuymBate paboTy NPHUEMHOH pPYKOBOAHTENS  YIIpaBIEeHHS,
3aMeCTUTeNel pyKOBOIUTES Y IpaBIEHHUS;

8.2 OCYIIIECTBIIATE TIPHEM, YI€T U PErUCTPalHIO BXOIAIIEH KOPPECIIOHIEHIINH,
B TOM 4YHCIIE TONy4eHHOH II0 3JIEKTPOHHBIM KaHalaM CBS3HM, a TakKXKe Y4Yer,
PETUCTPAIHIO H OTIIPABKY UCXOSIIEH KOPPECIIOHIEHITUH, B TOM YHCJIE OTIIPaBIIAeMOM
I10 3JIEKTPOHHEIM KaHajlaM CBSA3H;

8.3 oOCyIIecTBIATH BBIIOJIHEHHE B YCTAaHOBIEHHBIE CPOKH ITOPYYCHHH
pykoBomuTeNs YIIpaBleHHs X KOHTPOIb UCIIOIHUTEIbCKOM JHUCIUILIHHEI;

8.4 OCYIECTBIIATE MEPOTIPUATHS 1I0 COKPAICHHUIO JOKYMEHTO000pOTa;

8.5 ocymecTBIAT, paboTy IO pPACCMOTPEHMIO YCTHBIX M ITHCBMEHHBIX
oOpareHu#l rpaXKaad U OpraHu3aIiiil;

8.6 OCYIIECTBIATH B IpeeliaXx KOMIIETEHIIMH OT/ela CBOEBPEMEHHOE U IOJTHOE
paccMoTpeHHe OOpalleHul MpaXkJaH W IOPMIMIECKUX JIMII, ITOJrOTOBKY OTBETOB Ha



yKa3aHHBIE OOpalleHds B YCTAHOBIEHHBIM 3aKOHOJATeNbCTBOM —Poccuiickon
Denepalyin Cpok;

8.7 oOCylleCTBISAITH B  Ipefelax  KOMIETEHIMH  OT[eNa  BEACHHE
JeTOIPOU3BOJCTBA;

8.8 OCyIIeCTBISTh BHYTPEHHUH KOHTPOJIb COOTBETCTBUS NI TENBHOCTH OT/Aena
[I0 WCTIONHEHUIO (DYHKIMI W TOJHOMOYMH TpeOOBaHMAM HOPMATHBHEIX TPaBOBBIX
akToB Poccuiickoii ®efepallviy, MPABOBEIX aKTOB MuHHCTepcTBA (HHHAHCOB
Poccuiickoii @epepanuu u @enepalbHOrO Ka3HAYENCTBA, MHBIX JOKYMEHTOB,
PErNIAMEHTHPYIOUMX  AEATENBHOCT  YIpPaBleHMs, a  TakkKe  IPHHATBIX
yIIPaBICHISCKIX PEeIeHHH B IIpe/ieNiaX KOMIIETEHIIUH OT/IelIa;

8.9 ocymiecTBISATE B3aWMOIEHCTBHE B IIpefeNnax KOMIETCHLMH OTAesla CO
CIPYKTYPHBIMH  HOApa3felleHHsAMH  YIpaBleHMs, LEHTPAIbHOTO  ammapara
denepanbHOro  KasHadeWcTBa, MeXKperHoHaANBHBIX yIpaBieHuid denepalibHOro
Ka3HauelCcTBa, TEPPUTOPUAIBHBIME IOApa3feNeHusAMH (elepalbHEIX OpPraHoOB
HCIIONHUTENBHOM BlacTu Poccuiickoit Denepaldy, OpraHaMd MCIOJHUTEIBHOU
BlacTy cyobexta Poccuiickoit @enepanuu, opraHaMi MECTHOTO CaMOYIIPaBIICHIS;

8.10 OCyIeCTBIATH BeJeHHE HOPMAaTHBHO-CIPABOYHOH HH(MOPMAIWH,
OTHOCSAIIEHCS K QYHKIMAM OTHEINA;

8.11 ocCyIecTBIATE B COOTBETCTBHU C 3aKOHOAATENBCTBOM PoCCHICKOH
Denepauud paboTy MO KOMIUIEKTOBAaHHUIO, XPAaHEHHIO, YYETYy H HCIOJB30BaHMIO
JIIOKYMEHTOB, 00Pa30BaBIIUXCS B XOJ€ NEATEILHOCTH OTAENA,;

8.12 OCyIIeCTBIATH BEHIMOJHEHHE MEPOIPHITUN IO OOECHEYeHHIO DPEeXHMa
CEKPETHOCTH B OTIEIE, a TAK)XKe 3aIluTe 00pabaThiBacMOi HH(OPMALHH;

8.13  oCymIecTBIATh  HCIOJHEHHWE  TEXHOIOTHYECKHX  DPErjJamMeHTOB
DenepabHOro Ka3HadeHCcTBa, OTHOCAIIMXCA K QYHKIMAM OTIENa;

8.14 ydacTBOBaTh B MEPOIPHATHIX MOOHIM3ALUOHHON IIOATOTOBKU U
rpa)1aHCKof 0OOpOHBI YIIpaBICHHUS,

8.15 cobmromaTh TpeGOBaHUA OXpaHbl TPyAa W IPaBUIIA ITPOTHBOIIOXKAPHOTO
peXXuMa B Ipefiesiax KOMIIETEHIIHH OTAeNa,;

8.16 oOCylIecTBIATH B Ipelenax KOMIIETEHIIMH OTJella HaIlOJIHsAeMOCTh
oduIMaNEHOrOo caita YpaBieH:s B HHPOPMALHOHHO-TEIEKOMMYHUKALIHOHHOH CETH
«uTepHETY; '

8.17 yIpaBIaTh B yCTAHOBIEHHOM IIOPSIKE BHYTPCHHUMHU (OIepalliOHHBIMH)
Ka3Ha4eHACKMMHE PHCKaMH B IIpeleax KOMIIETEHIMH OT/AeNa,

8.18 ocylIecTBISITh IOTOTOBKY U NPEACTaBICHUE B yCTAHOBIEHHOM ITOPSIIKE B
HeHTpalbHbl  anmapaT @efepalbHOrO  Ka3HayelcTBa  CIPABOK,  OTHYETOB,
AHATUTAYECKUX JOKYMEHTOB H HHOM 3ampamuyBaeMoi HMHGOpMaludu B IIperenax
KOMIIETEHLINH OTHeNa;

8.19 HCIONHATH JOJDKHOCTHBIE OOS3aHHOCTH, BBINOJHAEMBIE OPYTHMH
IpaKJaHCKIME CIIyXAllMMU OTHelNa, Ha BpeMs HX OTCYTCTBHUs (KOMaHIUPOBKA,
OTIIyCK, BpeMeHHasi HeTPyI0CIIOCOOHOCTS, IIp. ).

8.20 ocy1iecTBIATh HHEIE QYHKIMH B IIpeiesiax KOMIIETEHIINH OTAela.

9. B memIX WCHONHEHHMS BO3JIOKEHHBIX JODKHOCTHBIX 00sA3aHHOCTEH
CIIEIMATUCT-2KCIIEPT UMEET IIPABO:
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9.1 OCyIIECTBIATH MOJHOMOYHS, OIpeenseMble (efepalbHEIMU 3aKOHAMH,
PernamentoM Ympasnenus, [lonoxernuem o6 Ynpasienuu, [lonoxenunem 00 oTgmene,
TEXHOJIOTHYECKIMH perNaMeHTaMi W [PYyTMMH IPaBOBBIMH aKTamu Poccuiickon
@enepalliy;

9.2 B3aUMOJAEHCTBOBATH C JPYTUMU CTPYKTYPHBIMH IIOJpa3/ieNeHUusIMA
VIpaBieHus IS pelleH s BOIIPOCOB, BXOISIIUX B KOMIICTSHLIMIO OTAENA.

10. CrenuanucT-3KCIIEpT OCYIIECTBISIET HHBIE IIpaBa M HCIIOJHSET HHBIE
00S3aHHOCTH, MpeLyCMOTPEHHbIE 3aKOHOAATeNbcTBOM Poccuiickodt @enepauud,
[TomoxkeHueM 00  YIpaBleHHH, YTBep)KAeHHBIM Ipukazom ®DenepansHOro
xasHauelcTBa, nprukasamu OejepaibHOrO KasHadelcTa, [lonoxennem 06 otaere, U
JApyrHMHM  HOPMATUBHBIMM  IIPaBOBBIMH  axkTamy,  IIpeayCMaTpHBarOlIuMU
OCYIIECTBIEHUE IIPaB W HCIIONHEHHE O00A3aHHOCTEH IO 3aMellaeMod MOJDKHOCTH
IPaXIaHCKOM CITy>XOBI.

11. CrenuanucT-3KCcepT 3a HEUCIIONHEHHe WM HEHaIJIeXKallee HCIIOTHEHUE
IOJKHOCTHBIX OOs3aHHOCTEHl MOXKeT OBITh IMPUBIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKoHOHaTenscTBOM Poccuiickoi Menepanu.

IV. IlepedeHb BONIPOCOB, 110 KOTOPEIM CIEHAIUCT-9KCIEPT
BIIpaBe WKk 0053aH CaMOCTOATENbHO IPUHUMATE YIIPaBICHISCKHE
Y WHBIE pelIeHUs

12.1. IIpu WCIIOSTHEHUH CITyKeOHBIX 003aHHOCTEH CIENMATHCT-OKCIIEPT BIIpaBe
CaMOCTOSTENIFHO IPUHUMAaTh PELUCHUS IO BOIIPOCAM:

12.1.1 KOHCYJIBTUPOBAHUS COTPYAHHUKOB YIIPABIEHHS, CBI3AHHEIM C BEIACHUEM
JIeJIOTIPOU3BO/ICTBA;

12.1.2 paboThl MpUeMHOM pYKOBOIUTENS Y IPABIIEHHs U €r0 3aMECTUTEIEH;

12.1.3 oTka3a B IpHeMe Ha peructpauuio u nepeperucrpauuo B ITIO AC]
«LanDocs» JOKyMeHTOB, 0()OPMIICHHBIX HEHAIEKAIM 00pa3oM.

12.2. TIpu BCTIONHEHUH CITyKeOHEBIX 0053aHHOCTEH CIIeMaNiuCT-3KCIepT 0043aH
CaMOCTOSITETEHO IIPUHUMATE PELIECHNUs II0 BOIIPOCaM:

12.2.1 yuera xoppecnongernun B ITTIO ACJL «lLanDocs» B COOTBETCTBHH C
TpeGOBaHMUAMH HOPMATUBHBIX TOKYMEHTOB,;

12.2.2 BeleHHs HOPMATHBHO-CIIPABOYHOM HH(OpMAIMK, OTHOCAIIEHCH K
(GyHKLIMAM OTIeNa.

V. IlepedeHsb BOIPOCOB, IO KOTOPBIM CIIEIHAIHACT-3KCIIEPT
BIPaBe WK 0053aH yIaCTBOBATh IIPH MOJrOTOBKE IIPOEKTOB
HOPMATHBHBIX IIPABOBBIX aKTOB U (HJIH) IPOEKTOB
YIPaBIEHYECKUX U UHBIX pelIeHuH

13.1. CoenuaiucT-5KCIepT B COOTBETCTBHM CO CBOEH KOMIIETEHIIMEH BIIpaBe
y4acTBOBATh B IIOATOTOBKE (00CYKIEHUH) CIEYIOIIKX IIPOSKTOB!

13.1.1 mumcem othena, IUIaHOB palbOTBl OTAENa M HHBIX JOKYMEHTOB, He
TIPOTHBOPEYAINNX AEHCTBYIOIEMY 3aKOHOIATEILCTBY Poccuiickoit @enepaiyy;



13.1.2 HOKYyMEHTOB, PpEerJaMEHTUPYIOUIUX MOeATEeIbHOCTh II0 HCIIOTHEHHIO
BO3JI0KEHHBIX HACTOAIIHM JTOJDKHOCTHBIM PErjlaMeHTOM 00s3aHHOCTEH,

13.1.3 npoeKTOB NPHUKA30B YIIPaBIeHU, KaCAIOIIUXCs ero MpodecCHOHAIBHOM
NeATeIbHOCTH;

13.1.4 mpoeKTOB OTBETOB Ha OOpaleHus Ipaxiad U FOPUINIECKUX JIHUIL.

13.2. CrenuanucT-3KCIepT B COOTBETCTBUM CO CBOEM KOMIIETEHIMeH 00s3aH
Y4aCTBOBATh B IOATOTOBKE (0OCY)KIEHHH) CIEAYIOIUX IIPOEKTOB!

13.2.1 [OOKYyMEHTOB, pErIaMEHTUPYIOIIUX [AeSITEIbHOCTh II0 HCIOIHEHHIO
BO3JIOKEHHBIX HACTOSIINM TOJKHOCTHBIM periaMeHToM 00s13aHHOCTEH;

13.2.2 WHBIX aKTOB II0 MOPY4YEHHIO HadallbHUKA OTAEeIa U PYKOBOLCTBA
YupasineHus.

VI. Cpoku 1 mipolie Aypsl HOATOTOBKH, PaCCMOTPEHUSA
IIPOEKTOB YIIPaBIEHUECKUX U UHBIX PEIlIeHUH, IOPII0K
COTJIACOBAHUS U NIPHHSITHUS JAHHBIX pPelleHU

14. B cOOTBETCTBHH CO CBOHUMH JOJLKHOCTHBIMH OOS3aHHOCTSIMH CIIEIHAIIHCT-
9KCIIEPT COTJIACOBEIBACT, IOJATOTABIMBACT U PACCMATPUBAET IPOEKTHl PELICHUN B
CPOKH, YCTaHOBJIEHHBIE 3aKOHOIATEIbHBIMH U HMHBIMH HOPMaTHBHBIMH IIPABOBBEIMH
akTaMu Poccuiickoit @enepanmu 1 npukazamMu OenepanbHOro Ka3Ha4eHcTBa.

VIL Topsiznox ciyedHOro B3auMoAeCTBUA

15. BzaumopeiicTBHe CHelUalIACTa-dKCIepTa € IPaXTAHCKUMHU CIy>XalllUMH
opranoB @enepalbHOrO Ka3HAa4YeHCTBa, IOCYNapCTBEHHBIMU CIIYyXallUMH WHBIX
roCyJapCTBEeHHBIX OpPraHOB, a TakKe C JIPYTHMH IpakJaHaMH H OpraHU3alisIMH
CTPOHUTCS B paMKaX JIEJIOBLIX OTHOLICHHH Ha OCHOBE OOIIMX IIPUHIIUIIOB CIIy>Ke0HOro
TOBENEHNS TOCYJAapCTBEHHBIX CIIyXKalllMX, YTBEPXKJEHHBIX YkasoM IIpesunenta
Poccuiickoit @enepanuu ot 12 asrycra 2002 r. Ne 885 «O0 yTBepxaeHUH OOIHMX
TIPUHIIUIIOB CIIYKeOHOT0 IOBEAEHUs [OCY IapCTBEHHBIX CIIyKallluX», U TpeDOBaHUMN K
CiIye0HOMY TIOBEISHHUIO TPaXKIAHCKOTO CIY)Kalllero, YCTaHOBJIEHHBIX cTaThed 18
3axona Ne 79-dD3, a Takke B COOTBETCTBHU C MHBIMU HOPMATUBHBIMH IIPaBOBBIMH
akTaMmu Poccuiickoit @enepannu u npukazamu @enepansHOro Ka3HayencTna.

VIII. IToxa3arenu 2QHEeKTUBHOCTH U Pe3yIbTaTUBHOCTH
po¢heCcCHOHANBHON CIIy)KeOHOH NeATeIbHOCTH

16. DdbhexTHBHOCT, M Pe3yNBTATUBHOCTh NpodecCHOHATBHOH CITyKeOHOMH
NeSTEeNbHOCTH CIEHAICTa-dKCIepTa OTHeNla OLEHUBAeTCS II0  CIEAYIOIIHUM
MOKa3aTelsIM:

16.1. noGpocoBecTHOE HCIIOTHEHNE TODKHOCTHBIX 00S3aHHOCTEH, OTCYTCTBHE
HapyIIeHui 3arpeToB, TpeOOBaHMI K CITy)KeOHOMY IIOBEICHUIO U UHBIX 0053aTelbCTB,
yCTaHOBJIEHHBIX 3aKOHOIATEThCTBOM Poccuiickoit Pemepaliii O rocyIapcTBEHHON
rpaXkIaHCKOM ciryx0e;
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16.2. BBINOJHSAEMBIH 00BeM pabOTHl W WHTEHCHBHOCTH TPYJa, CIIOCOOHOCTH
COXPaHATH BBEICOKYIO pab0TOCIOCOOHOCTS B 9KCTPEMalbHBIX yCIOBUAX;

16.3. cBOEBPEMEHHOCTE H OIIEPAaTHBHOCTD BHIOIHEHUS [IOPYICHHH;

16.4. KadecTBO BBINOJIHEHHOW paboTsl (IOATOTOBKA JOKYMEHTOB B
COOTBETCTBMHU C YCTAHOBJIEHHBIMH TPEOOBaHMAMH, IIOJTHOE M JIOTHYHOE H3IIOKEHHE
MaTepHana, IOpUIMYecKd TIpPaMOTHOE COCTaBlIeHHE IOKYMEHTa, OTCYTCTBHE
CTHIMCTHYECKHX M IPAMMATHYECKHUX OIIMOO0K);

16.5. nmpodeccroHansHasi KOMIIETEHTHOCTD (3HAHKE 3aKOHONATEIBHBIX U HHBIX
HOPMATHBHBIX IIPaBOBBIX aKTOB, MIKPOTa IPO(ECCHOHATBEHOIO KPYrosopa, yMeHHe
paboTaTth ¢ JOKYMEHTaMH);

16.6. cHoCOOGHOCTH YETKO OpPraHW30BEIBaTH U IUIAHMPOBATH BBIIOJHCHHUE
IOpYydYEeHHBIX 3a[aHuil, yMEHHe palMOHANIbHO HCIONb30BaTh pabodee BpeMms,
PacCTaBNATh IPHOPUTETHI,

16.7. TBOpYeCKHi NOIXOJ K PEIICHMIO IIOCTABJIEHHBIX 3a/1ad, aKTUBHOCTH U
WHULHATABA B OCBOGHMH HOBEIX KOMIIBIOTEPHBIX M MHGOPMALMOHHBIX TEXHOIOTHH,
CIIOCOOHOCTE GBICTPO ANANTHPOBATECS K HOBBIM YCIOBHAM U TPEOOBAHHUAM;

16.8. orcyrcTBue kajmob TpaXKaaH, IOPUAMYECKHX JIHMI Ha [ICHCTBH
(6e3melicTBHE) TPAXKIAHCKOIO CILY KalETO.

HavansHuK aqMUHU CTpaTHUBHO- f

(HMHAHCOBOTO OTHAENa — INIaBHELIA OyXranrep B.H. Tecnsa

e —



